


















4) The authorization appointing a responsible local agent signed by both the owner 
and the responsible local agent; 

5) The number of units in each building, if multiple units exist. 
b) A one-time registration fee is required for each property owner or entity per dwelling 

and shall be paid at the time of registration. No post office box will be accepted as legal 
address. 

c) An inspection fee for each unit shall be paid at the time of registration for a new 
certificate or renewal of an existing certificate. This inspection fee shall include an initial 
inspection, and one (1) re-inspection as needed. Third and subsequent inspections that 
are required shall be charged an additional fee per inspection. If an owner or registered 
agent fails to provide access for an inspection, or the inspector cannot gain access to any 
non-owner occupied dwelling or unit, this shall be considered as a 'lock out' and be 
subject to an additional inspection fee. 

d) Registration fees, inspection fees, late fees, as well as any other charges in connection 
with non-owner occupied registration and compliance shall be established by resolution 
of City Council. 

1448.06 BUSINESS REGISTRATION AND LICENSE REQUIRED 

a) Any person, agent, firm, or corporation that meets one (1) or more of the following 
conditions will be considered 10 be operating a business in the City and will be required 
to obtain a business license from the City Clerk. The business license is in addition to the 
required certificate of compliance: 

1) Any non-owner occupied dwelling or non-owner occupied unit that is registered 
in the name of a corporation, incorporation, limited liability company, OBA, or 
other business entity, and evidenced by deed, land contract, property transfer 
affidavit or other documentation showing legal interest and ownership; 

2) Any person, agent, firm, or corporation, identified by name, corporation, 
incorporation, limited liability company, or any combination thereof, having 
ownership in three (3) or more non-owner occupied dwelling units; 

3} Any non-own·er occupied dwelling or non-owner occupied unit that operates as a 
Bed and Breakfast. 

b) Any entity that is required under this subsection to obtain a business license must 
include with application a list of all properties owned in the City, and provide proof that 
said properties have been registered with the Assessor for the City, the Building 
Department, and the Community and Economic Development Department. 

c) Any entity that is required under this subsection to obtain a business license and has 
properties registered under two (2) or more names, need only obtain one (1) name 
under which each property is registered, and provide proof that said properties have 
been registered with the Assessor for the City, the Building Department, and the 
Community and Economic Development Department. 
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d) Business licenses for non-owner occupied properties are non-transferable. Upon 
changes in ownership, the new owner, if required by this subsection, must submit 
application for a new business license. 

e) Fees for ewners of non-owner occupied dwellings' business licenses shall be established 
through aby- resolution adopted bve City Council. 

1448.07 DESIGNATION OF RESPONSIBLE AGENT REQUIRED 

The owner of any dwelling or non-owner occupied unit as defined by this article shall 
designate an individual person as the responsible local agent who shall be responsible 
for operating the dwelling or non-owner occupied unit and who shall provide access for 
inspection by the code official or duly authorized agent for compliance with the 
applicable ordinance requirements. The responsible local agent shall reside within a fifty 
(50) mile radius of the City. The owner may act as the responsible local agent. 

1448.08 TRANSFER OF OWNERSHIP 

a) Certificates may be transferred if th~ ,·_q uest to transfer is made within fourteen (14) 
days after a dwelling has completed :' mtal registration and passed all City inspections. 
Certificates with open violations can :-iot be transferredof compliance shall not be 
tfaflsferable as to person or place. Upon transfer of ownership of any dwelling or non­
owner occupied units, the new owner shall apply for a new certificate no later than 
thirty (30) days after the transfer of ownership. 

b) It shall be unlawful for the owner of any non-owner occupied dwelling or non-owner 
occupied unit who has received a notice of violation to transfer, convey, lease, or sell 
(including by land contract) their ownership and/or interest in any way to another, 
unless the owner shall have first furnished to the grantee, lessee, vendee, or transferee a 
true copy of any notice of violation and shall have furnished to the code official a signed 
and notarized statement from the grantee, lessee, vendee, or transferee acknowledging 
the receipt of the notice of violation. 

1448.09 INSPECTION OF DWELLING OR NON-OWNER OCCUPIED UNIT 

a) Access of Code Official or Duly Authorized Agent: The code official or duly authorized 
agent shall be granted access by the owner, agent, or occupant ofthe dwelling or non­
owner occupied unit on the date of requested inspection for the purpose of conducting 
a compliance inspection. If any owner or occupant refuses to provide access to the 
premises for a compliance inspection, or fails to show up for the inspection, the 
inspection shall be recorded as a 'lock out' and a re-inspection fee assessed. All 
dwellings and non-owner occupied units shall comply with the minimum standards set 
forth in the International Property Maintenance Code as adopted by council at the 
December 5, 2016 city council meeting. 
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b) Inspection Required. All dwellings and non-owner occupied units shall have an 
inspection to ensure compliance with all requirements of the International Property 
Maintenance Code as adopted by council at the December 5, 2016 city council meeting. 

c) Re-inspection required. Re-inspection shall be required when violations are found to 
exist during a prior inspection. Before a certificate of compliance is issued, all violations 
must be corrected and approved. The violations shall be corrected and a re-inspection 
completed within thirty (30) days after the initial inspection or by the renewal date, 
whichever occurs first, except in dangerous conditions which must be remedied 
immediately. 

d) Additional inspections. In addition to regular or renewal inspections, inspections may be 
scheduled on one (1) or more of the following bases: 

1) Complaints of violations from tenants residing in the dwelling unit will be 
inspected within a reasonable time if they allege sufficient facts that would give 
reasonable cause to believe a violation of this ordinance exists. 

2) Whenever a code official duly authorized agent has a reasonable cause to believe 
that there is a violation of this ordinance or other conditions which make the 

structure or premises unsafe, dangerous, or hazardous. 

1448.10 POSTING OF CERTIFICATE OF COMPLIANCE 

No dwelling or non-owner occupied unit as defined by this article may be occupied 
unless a copy of the current certificate of compliance is displayed in an eight and one­
half (8½) by eleven (11) inch frame securely affixed to the interior wall adjacent to the 
primary entrance door to the dwelling or non-owner occupied unit. A multiple-family 
dwelling or apartment complex shall display the license in the same manner at the 
primary entrance of each building unit. 

1448.11 ADDITIONAL VIOLATIONS 

The following are additional violations subject to enforcement: 

a) No person shall occupy for sleeping purposes, and no owner or responsible local agent 
shall allow a person to occupy for sleeping purposes, a basement without compliant 
emergency egress or any non-habitable spaces of a dwelling or non-owner occupied unit 

b) No person shall harass, stalk, threaten, hinder, assault, bring to harm, or otherwise 
interfere with a code official or duly authorized agent during the performance of their 

duties 
c) No person shall knowingly make any false statement or provide any false information on 

a non-owner occupied certificate registration application or any other information to any 
employee of the City or other authorized person in relation to any investigation of a 
violation of th is article 
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d) Every dwelling and non-owner occupied unit and the yard connected therewith shall 
remain clean and kept free from any accumulation of dirt, filth, rubbish, or garbage 

e) Each day upon which a violation of this article occurs shall be considered a separate 
offence and is subject to additional fees. 

1448.12 COMPLIANCE WITH CODE OF ORDINANCES 

All non-owner occupied dwellings and non-owner occupied units shall comply with all 
provisions of this article, the International Property Maintenance Code as adopted by 
council at the December 5, 2016 city council meeting, and all other applicable ordinance 
requirements. After inspection, all non-owner occupied dwellings and non-owner 
occupied units in compliance with applicable ordinances shall receive a certificate of 
compliance consistent with the provisions in 1448.04. Those non-owner occupied 
dwellings and non-owner occupied units that are not in compliance with applicable 
ordinances shall be brought into compliance within thirty {30) days of the date of notice 
of the violations or by the renewal date, whichever occurs first, and a subsequent 

inspection scheduled to verify compliance. Upon request and submission of proof of 
extenuating circumstances, the code official may grant an extension to make the non­
emergency repairs necessary to bring the property into compliance. 

1448.13 COURT ACTIONS FOR RENT AND/OR POSSESSION 

a) When information is requested from court of any action for rent or possession filed on 
an unregistered or uncertified property, the court shall be notified of any violation of this 
article 

b) When so instructed by the court, the owner or responsible agent shall register the 
property as a non-owner occupied dwelling or non-owner occupied unit 

c) If previously unregistered, or registered but not certified, the owner or responsible 
agent shall pay for and schedule inspections no later than ten (10) days after the 
completion of proceedings by the court with the exception of one of the following: 

1) An affidavit of non-rental is filed by the owner; 
2) The owner provides proof of primary residence within ten (10) days of the date 

of notification from the court; 
3) The owner provides proof that court action for possession has not been 

completed after thirty (30) days, at which time an extension shall be granted for 
an additional thirty {30) days. 

1448.14 AFFIDAVIT OF VACANT DWELLING OR NON-RENTAL 

a) Any dwelling or dwelling unit that is to remain unoccupied shall register the property as 
vacant with the City and comply with all inspections in compliance with the Vacant 
Property Ordinance and the International Property Maintenance Code as adopted by 
City Council in order to obtain a certificate of compliance. 
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b) Any dwelling or non-owner occupied unit that is to remain unoccupied is subject to 
vacant property registration and fees. 

c) At such time the vacant dwelling or non-owner occupied unit is to be occupied as a non­
owner dwelling, it shall be the owner's responsibility to notify the City to remove the 
affidavit or Vacant Property Registration and to register the property as a non-owner 
occupied dwelling or non-owner occupied unit. 

d) Any property that has such an affidavit filed that is found to be occupied by any person 
other than the property owner listed on the affidavit shall be in violation of this article 
and subject to the penalties herein. 

e) Any dwelling or non-owner occupied unit, which has had an affidavit filed, is subject to 
inspection by a code official or duly authorized agent to insure vacancy of the dwelling 
or unit. No schedule is needed for the inspections which may take place at any time. 

f) The owner of any dwelling or non-owner occupied unit that has a valid certificate of 
compliance and becomes owner occupied shall file an affidavit of non-rental with the 
City within fifteen (15) days of the change in occupancy. 

1448.15 SUSPENSION OF CERTIFICATE OF COMPLIANCE 

a) A certificate of compliance issued by the City may be suspended by the code official for 
any of the following conditions: 

1) A condition exists contrary to the public health, safety, or welfare; 
2) Unauthorized use or beyond the scope of the certificate issued; 
3) Any condition forbidden by the provisions of this article or any other established 

city ordinance or other regulation; 
4) Violation of any criminal law; 
5) A verified complaint of violations of this article. 

b) Upon suspension, the owner or agent shall be notified in writing of the suspension and 
violations, corrective action, and the time allotted for the violations to be corrected 

c) If a certificate of compliance has been suspended, either by complaint or otherwise, the 
owner or agent shall be assessed a re-inspection fee and shall schedule a re-inspection 
in order to insure all violations have been corrected. 

d) If a certificate of compliance has been suspended for any reason, the code official shall 
have the right to permanently revoke the certificate if the owner or responsible local 
agent has allowed the violation or violations resulting in suspension to remain 
uncorrected after thirty (30) days have elapsed from the date of notice, or has not paid 
the re-inspection fee and contacted the Building Department to schedule a re-inspection 
for a date within thirty (30) days of the notice of suspension to verify that the violation 
or violations have been corrected. 
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1448.16 DANGEROUS CONDITIONS 

Should the code official, upon inspection, determine that there are conditions which constitute 
an imminent danger to health and safety, the code official may order the conditions to be 
remedied and may limit or prohibit occupancy where appropriate. 

1448.17 DISCLAIMER OF LIABILITY 

a) A certificate of compliance is not a warranty or guarantee that there are no defects in 
the dwelling or non-evmer occupiedowner-occupied unit and the City shall not be held 
responsible for defects not noted in the inspection report. 

b) The inspection of the land use, exterior posture, and interior accessories of the structure 
is limited to visual inspection only. The Gitycity does not guarantee or approve by 
inference any latent, structural, or mechanical defects thereto or other items that are 
not apparent by a visual inspection. 

c) The City shall not assume any liability to any person by reason of the inspections 
required by the subchapter or the code adopted herein or the issuance of a certificate of 
compliance or a certificate of occupancy. 

(Reserve 1448.18-1448-50) 
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9-15-2025 
Vl-b 

Moved by Councilwoman Manica 

Supported by Council President Thomas 

An ordinance for Regulation of Graffiti is read as a 1st reading. Yeas (3), Nays (1) Council Pro Tern 

Robinson, Absent (1). 

Council President Thomas read the following 

ordinance. 



' 

ORDINANCE NO. 2025-XX 

An Ordinance to amend the Highland Park City Code, Section 668 "Offenses Relating to Property," 

to establish the regulation of graffiti and making its commission a misdemeanor offense in the 

City of Highland Park, which will promote, protect, and safeguard the public health, safety and 

welfare of its citizens, businesses and their property. 

WHEREAS, the City of Highland Park wishes to enact a local Ordinance regulating graffiti; 

and 

WHEREAS, the Charter for the City of Highland Park provides that Council has the 

authority to enact all ordinances they deem necessary for the safety, order and good government 

of the City and the general welfare of the inhabitants 

NOW, THEREFORE, THE CITY OF HIGHLAND PARK ORDAINS: 

Section 1. Section 668.19 is hereby adopted: 

Section 668.19 REGULATION OF GRAFFm 

(a) DEFINITIONS • 

For the purpose of this Ordinance, certain terms or words used herein shall be interpreted as 

follows: 

Terms not herein defined shall have the meanings customarily assigned to them. 

Code Official: The official, who is charged with the administration and enforcement of this article, 

or any duly authorized agent. 

Graffiti: Inscriptions, drawings, paintings or other visual defacing of buildings, structures, 

roadways or natural features, without the consent of the owner thereof, and which is not 

otherwise authorized or permitted pursuant to this chapter. 

Notice of Violation: A notice issued to the owner or responsible local agent stating that there has 

been a violation of a provision of the subchapter or any other applicable codes, ordinances, rules, 

or regulations concerning the premises. 

Property Owner: Any person, agent, firm or corporation having a legal or equitable interest in the 

premises. 

Responsible Local Agent: The responsible local agent shall be an individual person, and shall be 

either the property owner, representative of a corporation, partnership, firm, joint venture, trust, 

association, organization, or other entity having a legal or equitable interest in the property, or 

designated by the owner as res~onsible for operating the premises in compliance with all the 
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provisions of the city codes and ordinances. All official notices and violations mav be issued to 

the responsible local agent, and anv notice so issued shall be deemed to have been issued upon 

the owner of record. 

(b) GRAFFITI BLIGHT PROHIBITED 

1. A person is prohibited from defacing the property of another without the consent of that 

person by the application of graffiti. 

2. A person under eighteen (18) years of age shall not carrv or possess a can of aerosol paint 

outside the premises of their household within the City, except when under the direct 

supervision of an adult in carrying out a legitimate use of such a product. 

3. A person who violates any prohibition of this chapter is liable for a civil infraction of 

$250.00 for a first offense and of $500.00 for a second offense within one year. In lieu of 

paying a fine for a civil offense, a minor offender may be assigned to a work crew to 

remove graffiti to satisfy the fine at a rate of $15.00 per hour. The prosecuting attorney, in 

their discretion, may further represent the owner of the property before the juvenile 

division of the probate court in obtaining a civil judgment against the offending juvenile 

for the full costs of removing the defacement and restoring the property. 

4. The owner of graffiti defaced property on an architectural natural surface shall within 

thirty (30) days after such defacement occurs, if weather permits, either remove 

the graffiti, or have it removed by use of chemical agents, or by use of a pneumatic blasting 

material, or both. If a painted surface is defaced, the graffiti may be masked over with new 

and matching paint. If the graffiti is not removed within thirty (30) days, the City may issue 

an order to require that the work be done within another fifteen (15) days, on the 

condition that if it is not done within those fifteen (15) days, it shall be removed by a Citv 

crew, and the costs shall be charged to the owner. If not paid within thirty (30) days of 

billing, the amount of the charge plus 10% administrative fee shall become a lien against 

the property and shall be added to the next property tax billing. 

(c) TRANSFER OF OWNERSHIP 

It shall be unlawful for the owner of any property, who has received a notice of violation of this 

article, to transfer, convey, lease, or sell (including by land contract) their ownership and/or 

interest in any way to another, unless the owner shall have first furnished to the grantee, lessee, 

vendee, or transferee a true copy of any notice of violation and shall have furnished to the code 

official a signed and notarized statement from the grantee, lessee, vendee, or transferee 

acknowledging the receipt of the notice of violation. 
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(d) ADDITIONAL VIOLATIONS 

The following are additional violations subject to enforcement: 

1. No person shall harass, stalk, threaten, hinder, assault, bring to harm, or otherwise 

interfere with a code official or duly authorized agent during the performance of their 

duties. 

2. Each day upon which a violation of this article occurs shall be considered a separate 

offence after the allotted thirty (30) days have elapsed and subject to the full initial or 

secondary offense fine, whichever is appropriate. 

(e) COMPLIANCE WITH CODE OF ORDINANCES 

All structures shall comply with all provisions of this article, the International Property 

Maintenance Code as adopted by the City, and all other applicable ordinance requirements. After 

an initial inspection and notice of violation have been provided to an owner or responsible local 

agent, thirty (30) days shall be allotted to correct or remove any violation of this chapter. 

Thereafter, a re-inspection shall be conducted to verify compliance. Any structure that is then 

found to be in compliance with this chapter shall have any enforcement action resulting from a 

complaint of violation of this ordinance closed. 

Any structure that is found not to be in compliance with this chapter shall be subject to citation 

and fines and potential court action. 

(f) DISTRICT COURT ACTIONS FOR GRAFFITI 

1. When information is requested from the Court of any enforcement action for graffiti, the 

court shall be notified of any violation of this article. 

2. When so instructed by the Court, the owner or responsible agent shall take measures to 

remove the graffiti cited in any inspection related to an enforcement action that has been 

referred to the Court. 

(g) DISCLAIMER OF LIABILITY 

1. The inspection of the land use, exterior posture, and interior accessories of the structure 

is limited to visual inspection only. 

2. The City shall not assume any liability to any person by reason of the inspections permitted 

by the subchapter or the code adopted herein. 

FIRST READING: 
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WATTER DEPARTMENT: 

09-15-2025 

VII. 

Moved by Councilwoman Manica 

Supported by Council President Thomas 

A RESOLUTION AUTHORIZING THE CONTRACT AWARD TO ANGLIN CIVIL, L.L.C. FOR THE 2023 

STORMWATER MANAGEMENT IMPROVEMENT PROGRAM 

WHEREAS, the City of Highland Park Engineering Department, in coordination with the 

Recreation Department, intends to implement the 2023 Stormwater Management Improvement 

Program, consisting of two stormwater construction projects funded under the State High Water 

Infrastructure (SHWI) Grant; and 

WHEREAS, on September 2, 2025, the City of Highland Park opened bids for the 2023 

Stormwater Management Improvement Program; and 

WHEREAS, the Program was structed as two (2) separate projects, both of which were required 

to be bid together, in order to ensure consistent delivery, streamlined management, and efficient 

execution; and 

WHEREAS, the Engineering Department conducted interviews on September 5, 2025, with all 

the bidders for the purpose of clarifying the received bids; and 

WHEREAS, following review of all bid submissions, contractor interviews, and consideration of 

qualification, costs, and program management needs, the Engineering Department has determined that 

Anglin Civil, LLC submitted the most responsive and lowest overall bidder for the program; and 

NOW, THEREFORE, BE IT RESOLVED, Anglin Civil, L.L.C. for both projects under the 2023 

Stormwater Management Improvement Program in a combined amount not to exceed $852,976,12 

contingent upon receipt of required approvals from the Michigan Department of Environment Great 

Lakes, and Energy (EGLE) confirmation of available funding and successful completion of final contractual 

requirements. Yeas (3) Nays (1) Council Pro Tern Robinson, Absent (1). 

ADJOURNMENT 

Moved by Councilwoman Manica 

Supported by Councilwoman Martin 

Motion carried; meeting adjourned at 10:10 p.m. 



CERTIFICATE 

I, hereby certify that the attached is a copy of the minutes of the Virtual & In­

Person Regular Meeting held on the 15th day of September 2025 and that said 

proposed minutes are available for public inspection at the address designated on 

the posted public notice. 


